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Procedures of Dissertation Completion, Dissertation Defense and School-Leaving
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(1) The students who
plan to graduate in
regular months (the
fall semester: January;
the spring semester:
June; summer course:
July or August): please
apply before Nov. 20,
May 20 and July 5
respectively).
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(2) The student who
plan to graduate in
other months (the fall
semester: between
October and
December; the spring
semester: between
March and May):
please apply before the
tenth of the previous
month in which you
plan to graduate.

The recommendation from the advisor.

(3) & = 4§ % Full Academic Transcript.

(4)# % 4 & The abstract of the thesis.
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The name list of the oral defend professors.
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Declaration of Academic Integrity.
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The Certification of Completion of the
Research Ethics Education Course (starting
from the fall semester of 2016).

GIEERC IS S E S I JC R DEE S
ZR A LI R)

The name list of the Doctoral Degree
Examination and the Course Suggestion form
(both are essential for PhD students).

O)F A KEPRFTREEP AR LILLR)
The Certification of Completion of serving as a
teaching assistant for 2 semesters (essential for
MA students)

(10)3# % 47 H 3 % 2P (KA LI §)
The payment confirmation regarding the thesis
advisory (essential for MA students in the
education sec.)

IR T
Before the
Oral
Defense
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Hand in “The

Originality Report of
the Thesis” form

CiEm 1-3 X
1-3 days prior to
the oral defense
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Only the first page of the report is needed (the
page containing the percentage of the similarity

index).
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The similarity index must be attributed to the
draft of the thesis.
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On the Day

Fetch all necessary|1-3 days prior to . )
y ¥ P Please read the notes in the following page.
forms the oral defense
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Borrow the|Before the oral ) . .
i Please register in the department office (M108).
equipment and venue |defense
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Clean and set the|Before the oral
venue defense
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Fill all the necessary
forms and hand them
back to the assistant

On the day of oral
defense
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Please read the notes in the following page.
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Return the equipment|On the day of oral
and clean the venue |defense
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Hand in the OrallA week within the|The Oral Defense Record must be handed in to the
Defense Records oral defense. assistant 7 days within the oral defense (the A4 size
format is preferred)
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v #1781 |Upload the final draft|% 1 5 #p: 2 * & |Please check the library website for relevant laws
4 ¥ 2 4% |of the thesis % 25 #:8 % & |and regulations.
After the 29H:97 & 1 p R dpBch Pl E 3 A28 20% & 152
Oral The similarity index should be under 20%.
Defense/ |51 "eh < RAIM Y | ik e 4 2|20 T 8 5B FE AR L (8 4 MORG R T Er)
Graduation [¥3F & £ | wEREFLE Download and print the full report (double-
and Hand in “The|78 5 % sided printing is recommended for
School- |Originality Report of|Deadlines: environmental reasons).
Leaving |the Thesis” form Spring Semester:(3. f & ¥ TR A2

BALANT I H
Submit Thesis in hard
copies and digital

By the end of
February.

Fall Semester: By
the end of August.
Summer Course:

The report must be attrlbuted to the final draft
of the thesis.

format

By the end of

e R4
Cover: Yellow
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Return the public
assets and remove
personal belongings

in the study room

R k-

Fetch the Diploma

September.

In case of any

inconsistency, the|3.

deadlines offered

by the Office of(4.

Academic Affairs
will prevail.
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Format: Please follow the guidelines issued by
the library.

DR

Binding Method: Perfect binding.
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The year and month of your graduation must be
printed on the spine.
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Please give 2 hard copies to the library, and the
digital file to the department.
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BRET AT EAT AL SREETR
¥ 4z o Please return the key, equipment and
books borrowed from the department. Once the
school-leaving procedure is finished, anything
left in the study room will be dumped.
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Hand in “Checklist of Department Leaving”
form.

I R AIRFT T A ik e 4p B~ Please fetch your
diploma at the Office of Academic Affairs for
Graduate Students located in the main campus.
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Please refer to the school-leaving notes issued by the Office of Academic Affairs for other
details and requirements regarding school-leaving .
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How should each form be dealt with on the day of your oral defense?

;1 % % 18 Please note:

1.

LAHG U Ee 13 X w TIRE AR o

Please find the assistant to fetch all the forms mentioned here 1-3 days prior to your oral
defense.
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Please hand in all these forms to the assistant of the department on the day of your oral
defense. (“Thesis Approval Form” will be given for the Chair to sign via the assistant. After
the Chair signs the form, you can find the assistant to take it back and keep it on your own.)
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No. Form What to do with the form?
1 v ;—é‘ﬁiﬁf‘ %\ FF .—5@? A 2;@)’3/
Oral Defense Process As a reference for the host.
2 rwi A CHE A EREE ¢
Oral Defense Committee List For your own advisor to sign.
/j_ A % at
sep B (5 e d R 1) ek _ -
. For the oral defense committee members to fill in the
Oral Defense Grading Sheets
3 . score.
(Each of the oral defense committee T
= v
members must have one.) For the oral defense committee members to sign.
FAFAEBRIS
4 VG A For the host to fill in the final score.
Result Table of the Oral Defense FrEt iR L
For the oral defense committee members to sign.
g | WeEEE LA iRt
Thesis Approval Form For the oral defense committee members to sign.
I EF A A EREE ¢
6 | Inventory for pay of supervision For the advisor to sign.
over thesis
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7 | Detailed list of the fee for oral For the oral defense committee members to sign.
defense participation
8 Invenibr fdrF av of thesis collectin For the graduate student to sign (Students for Master
ytorpay g Program for In-service Teachers won’t be given the pay.)
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9 committee member takes the High Speed Rail to come,

Self-addressed stamped envelope

please give it to the committee member and ask the
committee member to send back the receipt of the ticket.
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